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                             Sparrow Lake Camp
P O Box 23028 Barrie Ont.  L4N 7W8

Winter: (705) 716-2783         Summer: (705) 689-5031

E-mail: director@sparrowlakecamp.com   Website: www.sparrowlakecamp.com 


Dear Applicant,
Thank you for your interest in Sparrow Lake Camp. We are very excited to be celebrating our 100th camping season, and are looking forward to the life changing opportunities that our staff will create this summer.
A list of all available positions follow this letter. To be very clear, these are the only positions being hired for this year at this time. As such, we expect that all applications will list specific positions being applied for and that applicants will be able to speak to why they are qualified for and enthusiastically seeking these positions. If additional positions become available we will advertise them at a later date.
Applicants for Resource and Senior Staff must be a minimum of 18 years of age by December 31, 2011 and should have spent 2 summers as a counsellor. A strong hiring preference will be given to those applying to work for the entire summer.
Our staff application process is online! All you need to do is to go to http://bit.ly/ucDj52 and fill out the form. Interviews will take place on Thursday, December 29th, so mark your calendars. More information regarding time and location will be communicated shortly.   
The application deadline for all new staff is December 18th , 2011. If you will be unable to return your application by this date, please e-mail us at director@sparrowlakecamp.com. 

Please have two Personal Reference Forms completed by someone who can speak to your experiences as a leader. These forms can be found at the end of this letter. Once Applications have been received and processed, you will be contacted with interview information.

Before even applying for a position please understand the critical importance that pre-camp has in getting ready for the summer. We need all of our team together so that the training we receive and the expectations that are communicated are clear and received by all. All resource members must be able to attend Resource Pre-Week (from June 21st to June 23rd) with no exceptions. All staff must be able to attend our Orientation Training Week from June 23rd to June 30th. Those with special circumstances may be granted up to 24 hours of time away from pre-camp in consultation with the directors. 

If you have any further questions, please don’t hesitate to send us an e-mail and ask.
The summer of 2012 will be a summer of exciting experiences and lasting memories. Come and be part of the magic that is at Sparrow Lake Camp.

Sincerely,

Rob Crew



Todd Ormiston

Executive Director


Associate Director

When we select staff, we look for people who can:

· Ensure personal and spiritual enrichment by providing a healthful, safe and enjoyable camping experience 

· Develop an appreciation for individual and group differences through democratic cabin living 

· Provide the opportunity for increased self-image and fitness by improving skills and resourcefulness in the out-of-doors 

· Promote conservation ethics by instilling an awareness and appreciation of the natural environment 

· Encourage independent thinking, self-reliance and creative expression 

· Encourage participants to evaluate experiences and strive to clarify values and a personal philosophy for living 
Basically, we're looking for mature, creative, fun, exciting and energetic people. If you love working with kids and being in the outdoors, then we are looking for you!
2012 Summer Staff Positions.
Counselling Staff (12 Females and 8 Males)
Counselling staff work in teams of 2 to work with up to 12 campers in a cabin. They are responsible for preparing exciting and special cabin programming, creating safe (physically and emotionally) cabin environments and also for enthusiastically participating in general camp programming. Applicants must be 17 years of age by December 31st 2012 to apply for this position. 

Program Director (1)
The Program Director coordinates and supervises all aspects of the daily camp program including instructional sessions, recreational sessions and camp-wide activities (evening programs, special days, etc). The Program Director assumes an inherent level of legal liability for all that occurs in any camp program event. As a senior member of the staff, the Program Director is expected to be an exemplary role model for all camp policies, procedures and philosophies at all times. Applicants should have at least 3 years of camp experience. G2 or G class license is required for this position.
Programmer (1)
The Programmer works with the Program Director to coordinate all aspects of the daily camp program including instructional sessions, recreational sessions and camp-wide activities (evening programs, special days, etc). G2 or G class license is required for this position. 
Wellness Director (1)
The Wellness Director will work closely with the nurses, the clinic, and the kitchen to supporting health and wellness at camp. They will work to support the directors with regards to camper issues by supervising special needs support and relief, and assisting with cabin and counsellor support. Standard First Aid or equal is a mandatory minimum qualification. G2 or G class license is necessary for this position. 
Leadership Staff


Hard Skills Instructor (1)
The Hard Skills Instructor works with both the LIT and CIT campers to implement the hard skills aspect of the program (Bronze Cross, First Aid, Canoeing, Sailing and Tripping Skills). Lifesaving Instructors is a mandatory qualification for this position. Proficiency in canoeing and sailing is considered a great asset. Applicants should be able to discuss innovative teaching techniques that will keep campers engaged in the skills process. 
Leadership and Facilitation Instructor (1)
The Leadership and Facilitation Instructor will work closely with both the LIT and CIT campers to design and implement various initiative tasks, team building activities and Challenges activities. Challenge Course training will be considered a great asset when applying for this position. Applicants should be prepared to talk about problem solving and group mediation techniques.


Counselling and Mentoring Instructor (1)
The Counselling and Mentoring Instructor will work closely with both the LIT and CIT campers to design and implement the course curriculums, specifically in the areas of counselling skills and mentoring techniques. 2 years of proven counselling experience is a requirement for this position. This position works closely with counselling staff to support the relationships between CITs and Counselling teams. Applicants should be prepared to talk about how they would design an innovative program that builds confident counsellors and leaders. 

Swimming Director (1)
The Swimming Director plans and implements all aspects of the camp’s swimming program. They deliver both instructional and recreational swimming sessions and are responsible for safety at the swimming area. National Lifeguard (NLS) certification and Red Cross Instructors are required for this position. Lifesaving Instructors qualification will be considered an asset. Experience lifeguarding (especially in a lake front situation) and teaching swimming are necessary for this position.

Canoe/Kayak Director (1)
The Canoe and Kayak Director plans and implements all aspects of the camp’s canoe and kayak programs. They deliver both instructional and recreational programing and are responsible for safety in the boating area. National Lifeguard (NLS) certification is required for this position. Successful applicants will have a knowledge of canoe (tandem and solo) and kayak instruction. ORCA D, Sparrow D, or equivalent is a highly recommended qualification for this position. 

Sailing Director (1)
The Sailing Director plans and implements all aspects of the camp’s sailing program. They deliver both instructional and recreational programming and are responsible for safety in the boating area. The sailing director is responsible for securing sailing examinations for the end of the session. National Lifeguard (NLS) certification and White Sail 3 (minimum) are mandatory for this position.
Tripper (2)

The Tripper is to prepare for, conduct, and complete all work associated with all aspects of the camp's out-tripping program. National Lifeguard (NLS) and Standard First Aid certifications are minimum requirements for this position. A high degree of skill in canoeing, hiking, and tripping skills are required for this position. Wilderness First Aid certification would be considered a great asset for this job.  

Fine Arts Director (1)
The Fine Arts director is responsible for planning and implementing the fine arts program (painting, drawing, sculpture, arts & crafts, etc). We are looking for a creative individual with ideas on how to continue to innovate in this classic camp program.   

Performing Arts Director (1)
The Performing Arts Director is responsible for planning and implementing the Performing Arts program (Drama, Music, Film, Photography, and Dance). Experience in at least some of these areas is a requirement for the position. We are seeking an individual with passion for these art forms to continue to innovate in this popular program. 
WOW Director (1)
The Wonders of Wilderness Director is responsible for planning and implementing a creative and hands-on camp craft and wilderness discovery program. The successful candidate will be expected to bring considerable knowledge and innovative programming ideas to the job. We are looking for someone who can build on the excitement of WOW’s first season and continue to build this important resource area at camp.
Discovery Director (1)
The Discovery Director has the very important job of planning and implementing the United Church component of the Sparrow Lake Program. In consultation with campers and staff the Discovery Director will plan (or assist in planning of) all vespers and chapels that take place during the summer. They will also plan and implement the discovery program sessions which focus on exploration of spirituality and faith at camp. The successful applicant will be interested in building a strong community of fellowship and respect for the spirit amongst campers and staff. 
Challenges Staff (2)
Challenges Staff will be responsible for planning and implementing the camp’s Challenge Program. This includes not only the planning of daily activities but also the regular inspection and maintenance of the Challenge course. An interest in teambuilding and group facilitation is required for this position. Challenge Course certification is considered an asset but training will be provided if necessary for successful candidates. 
Head Cook (1)
The Head Cook is to coordinate and supervise the preparation, cooking and service of three meals per day for 200 people. The Head Cook ensures that food is not wasted, that leftovers are used correctly and that kitchen cleanliness meets established standards.  
Special Diets Cook (1)
The Special Needs Cook is responsible for identifying special/dietary needs from information provided. The Special Needs Cook will prepare food, as needed to replace or supplement the general menu to accommodate dietary needs due to food allergies and/or special diets including vegetarian. While the special needs duties must take priority, other assistant cook duties can be assigned as time permits. 

Assistant Cook (1)
The Assistant Cook is responsible for support the Head Cook in functions related to the preparation, cooking and serving of three meals per day, as well as duties that contribute to the cleanliness and organization of the kitchen.
Kitchen Staff (4)
Kitchen staff are responsible for various kitchen duties that support the preparation, cooking and serving of meals three times a day, as well as duties that contribute to the cleanliness and organization of the kitchen. 
Sr. Site Staff (1)

The Senior Site Staff person is responsible for the camp’s general maintenance under the direction of the Executive Director.  They also supervise and train all members of site staff and provide leadership through daily meetings an role modeling. G2 or G class driver’s license is a requirement for this position. Applicants for this position should have Site Staff experience and an understanding of the camp’s maintenance needs. 

Site Staff (3)
Site staff members are responsible for completing aspects of camp maintenance operations under the direction of the Senior Site Staff person and the directing team. 
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SPARROW LAKE CAMP

CONFIDENTIAL STAFF REFERENCE FORM

Summer Employment 2012

Thank you for taking the time to complete this reference form.  The applicant named below has applied to Sparrow Lake Camp and has indicated that you would be able to provide a reference for his or her suitability for the position(s) noted below.  Sparrow Lake Camp is committed to hiring the highest quality of people to care for our campers and offer an exciting and safe camp program in a supportive, Christian environment.  By filling out this form, you offer us an insight into applicants and their abilities that will help us to make an informed decision for hiring.  



Applicant’s Name: _______________________________________________________________________________________

Position(s) applied for: ____________________________________________________________________________________



How long have you known the applicant and in what capacity? ____________________________________________________

_______________________________________________________________________________________________________

_______________________________________________________________________________________________________

Knowing what you know about this person, would you hire/re-hire him/her? Yes (    No (
Please explain: __________________________________________________________________________________________

_______________________________________________________________________________________________________

How do you feel about this person’s ability to provide care to children in a residential camp setting? 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What special skills, knowledge or attitude does this person possess?

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please comment on this applicant’s ability to handle stressful situations.

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
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What area(s) of professional development does this person need further growth in? 

_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Please rate the applicant on the following (check appropriate box):

	
	ABOVE AVERAGE
	AVERAGE
	BELOW AVERAGE

	Leadership Skills
	
	
	

	Reliability
	
	
	

	Communication Skills
	
	
	

	Ability to work in a team
	
	
	

	Ability to accept feedback
	
	
	

	Relationship with peers
	
	
	

	Level of judgment 
	
	
	

	Emotional stability
	
	
	

	Honesty
	
	
	

	Self esteem
	
	
	

	Positive attitude
	
	
	

	Initiative
	
	
	

	Respect for authority
	
	
	


If you wish, please make any further comments you feel would assist in the hiring of this person. _____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



Please print.
Name ___________________________________ Phone # ____________________________________

Position: _________________________________ Organization: ________________________________

Address: _____________________________________________________________________________
Signature ______________________________

Date: _______________
_____________________________________________________________________________________________

OUR MISSION STATEMENT

Sparrow Lake United Church Camp is a caring, inclusive Christian community providing a quality outdoor camping experience for children, youth, and families in a natural environment.

